[image: image1.png]T
M

Association for Technical Monitoring Agents




Association for Technical Monitoring Agents

APPLICATION FOR FULL MEMBERSHIP

	1.
	NAME OF COMPANY

	2
	ADDRESS

	
	TELEPHONE

	
	FAX

	
	WEB

	
	EMAIL

	3.
	REPRESENTATIVE

Name and position in company of representative who will attend meetings:

	4.
	DATE OF FORMATION OR REGISTRATION

	5.
	DATE COMMENCED TRADING

	6.
	REGISTRATION NUMBER IF A LIMITED COMPANY

	7.
	VAT REGISTRATION NUMBER

	8.
	BRIEF DESCRIPTION OF COMPANY BUSINESS

	9.
	TURNOVER (Related to TM Activities)


	10.
	BRANCH OFFICES:

	
	Town, County
	Tel
	Fax

	
	

	11.
	SERVICES OFFERED (and ECO measures covered)


	12.
	COVERAGE

Number of Inspectors:

Directly employed:

Sub-contracted:

	13.
	EXPEREINCE IN TECHNICAL MONITORING:

Please describe your company’s experience in providing independent technical monitoring services, including:

· Number of years involved in the sector and scope of services

· Key clients

· No. of TM visits completed


	14.
	MANAGEMENT SYSTEM

As a key component of the domestic energy verification process ATMA members are expected to have a robust Management System covering Quality, Health & Safety & Environment. This should be independently verified through one of the following:

ISO 9001, 14001, 18001 or equivalent

Achilles UVDB

Where a prospective member does not hold the above, membership will only be granted in exceptional circumstances where the member can demonstrate that they have a robust management system in place that would stand up to external audit. ATMA would appoint a suitably qualified individual to asses this and the costs associated with the verification would need to be borne by the applicant.

	15.
	INSURANCE LEVELS

Please outline your insurance coverage and provide a copy of your policy including the cover note and particulars. The insurance should cover the activities outlined in Section 11). Minimum levels of coverage are:

Public Liability: £5m

Employers Liability:  £10m
Professional Indemnity: £2m

	16.
	Complaints / Challenges & Appeals
As part of the Management system we would expect the applicant to have a robust complaints procedure, however in terms of challenges and appeals on inspections please provide a copy of your policy covering this outlining:

-Process

Timeframes for response

	17.
	Please provide a copy of your Data Protection Policy and provide evidence that you are registered with the ICO.


Data Protection Declaration:

The Association of Technical Monitoring Agents (ATMA) fully complies with existing data protection legislation and in accordance with this will hold the data contained in this form for administrative purposes. By completing this form, you give your consent that the information you have provided will be held securely within the ATMA records.  

For further information on how ATMA will collect, store and handle your personal data please refer to the ATMA Privacy Policy on the website: http://www.atma.org.uk/privacy-policy/ 

Declaration:
We agree to abide by the Constitution of the Association and commit to its General Code of Conduct and Competition Code of Conduct (Attached)
	SIGNED

	NAME

	POSITION

	DATE


Next steps:

Your application will be checked and verified for completeness by the Secretariat. Once complete your application will be passed for review by the Membership Committee which will be made up of the CEO, Chairman (or vice Chair) as a minimum.

If your Management System is referred for 3rd party verification you will be notified of any associated fees which will need to be settled in advance of the visit.

An applicant may choose to join ATMA as an Associate member if refused membership or if at any point during the application process it deems itself non-eligible for full membership.

(May 18)
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